User Manual

This user manual depicts the steps for registration of an employer, if the employer is not already registered

with Labour portal https://hrylabour.gov.in/ and also explains the process for the login. An employer can be a

Company, Society, Trust, Limited Liability Partnership firm, Partnership Firm and any person employing ten

or more persons and an entity, as may be notified by the Government, from time to time.

Registration of an Employer

Steps for registration of an Employer:

If an employer is not already registered on the Labour portal https://hrylabour.gov.in/ , then it has to make a

registration using following steps.

e Click on “Signup” under “Employer Login” or “Signup” under Employer section as shown below.
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Login
Local Candidates Employers -
“Local Candidate” means a candidate who is domiciled in the State of Every employer using its Haryana Udhyam Memorandum Identification
Haryana. The local candidate who seeks employment under this Act Number (HUM ID) shall register all its employees, gross monthly salary
may register on the designated portal in the prescribed format. or wages are not more than thirty thousand rupees by providing the

required details of each such employee, in the form as specified on the
designated portal within three months of coming into force of this

Any local candidate aggrieved by the action of any employer in Act.This Act applies to all the Companies, Societies, Trusts, Limited
violation of any provision of this Act, may file a complaint through Liability Partnership firms, Partnership Firm and any person employing
electronic mode on the designated portal to the concerned Authorized ten or more persons and an entity, as may be notified by the

Officer in the format Government, from time to time.
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e Select the Employer Type as Factory /Shop & Commercial Establishment /BOCW Establishment
/Others.
e Enter the HUM number.

e Click on “Submit” button.


https://hrylabour.gov.in/
https://hrylabour.gov.in/

NOTE: Ifan employer doesn’t have a HUM number, then first generate the HUM number.

Click here to generate
HUM number

Employer Registration

Do you have HUM Number? If Yes, then please Enter the number
otherwise generate it by Haryana Udhyam Memorandum Portal

Employer Type

Shops 8 Comm. Estt

HUM Number

HQF23AECO1

(If you are already registered on Haryana Labour Portal, Kindly

proceed further by Employer *Login".)

e You have to fill a registration form as shown below. After submitting the registration form, login ID
and password will be generated successfully.
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Fields marked * are mandatory.

General Information Regarding the Shop/Commercial Establishment

1. Enter Full Name of Shop/Establishment P
O Shop ( Establishment

275 Address #1628 SECTOR TEST
3. state Haryana
4. District® J—

Select from list v
5 Tehsil® . .
S NBoeliown Select your Village/Town eg. Behal v
7. EmailAddress e T
8 Create Password
9. Confirm Password

Employer(MD/Director/Partner/Proprietor/CEO)

10.  Full Name *

1. Do you have Indian Citizenship?

[[Choose File | No file chosen



12 Fathers Name Fill the father's name eg. Dashrat Kumar Sharma

13, Address *

Enter Address
14 State”
{Ifyou are out side of India then give your address of work place) Select State
15 District* Select District
16 Tehsi®

Select your tehsil eg. Dadri

17, Village/Town Select your VillagerTown eg. Behal

18.  Mobile No Enter your mobile number eg. 09876543210

Other Information

19 Date of Ci of i i 3

YYYY-MM-DD

20, Already a valid Registration under the Act?" OYes Q MNo

21, Type of Ownership —Select Type of Ownership—

22.  Nature of Business " : N
Select your business

Area of Circle

23 Circle of Concemed Labour Inspector. Before selecting please verify the jurisdiction under which your shop lies. *

24, Status of the Shop ™ © Working O Closed
25 Whether on Rent” OYes O No
26, Type of Establishment * © Employed O Non Employed

DECLARATION :-*

O I do hereby declaration that the statement given above is true and correct to the best of my Knowledge. In case any information is found to be
concealed, my registration number may be canceled and | shall be liable for furnishing false information



Employer Login

e A registered employer can login into their account through “Login” under Employer Login or
“Login” under Employer section as shown below.
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Login
Local Candidates Employers
"Local Candidate” means a candidate who is domiciled in the State of Every employer using its Haryana Udhyam Memorandum ldentification
Haryana. The local candidate who seeks employment under this Act Number (HUM ID) shall register all its employees, gross monthly salary
may register on the designated portal in the prescribed format. or wages are not more than thirty thousand rupees by providing the

required details of each such employee, in the form as specified on the
designated portal within three months of coming into force of this

Any local candidate aggrieved by the action of any employer in Act.This Act applies to all the Companies, Societies, Trusts, Limited
violation of any provision of this Act, may file a complaint through Liability Partnership firms, Partnership Firm and any person employing
electronic mode on the designated portal to the concerned Authorized ten or more persons and an entity, as may be notified by the

Officer in the format Government, from time to time.
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e Select the “Employer Type” as Factory/ Shop & Comm. Estt / BOCW Establishment / Others.
e Enter your registered E-mail ID (username), password and captcha for login.

e Click on “Submit” button.
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Back to Home

Sign In as Employer

Employer Type

Shops & Comm. Estt A
Email

harjot.singh@gmail.com

Password

Forgot Password?

= Q[




After login, an employer can register their employees who are receiving salary not more than Rs.
30,000 per month.
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Registration of Employees

Register employees receiving monthly gross wages not more than thirty thousand rupees.

= Click here to view Uploaded Employees List

Step 1 (Employee Registration) / Step 2 (Employees Verification) @ / Step 3 (Declaration) [@

Employee Name* Employee Aadhaar Number* Father/Hushand Name *

Enter Employee Name Enter Aadhaar Number Select Relation v Enter Name
Gender* Designation * Category

Select Gender ~ Enter Designation Select Category v
Classification * Appointment Date / Joining Date * Gross Wages *

Select Classification - dd-mm-yyyy 3 Enter Gross Wages

State of Domicile*

Select State ~

Save



