User Manual

This user manual depicts the steps for registration of local candidates of Haryana. “Local Candidate” means

a candidate who is domiciled in the State of Haryana.

Registration of Local Candidate

A local candidate must have to select “Signup” using “Candidate Login” as shown below to register himself
so that a job seeker can take the benefit of 75% employment of Local candidates of Haryana. He can also sign

up using “Signup” under Local Candidate section.
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Local Candidates Employ

“Local Candidate” means a candidate who is domiciled in the State of Every employer using its Haryana Udhyam Memorandum Identification
Haryana. The local candidate who seeks employment under this Act Number (HUM ID) shall register all its employees, gross monthly salary
may register on the designated portal in the prescribed format. or wages are not more than thirty thousand rupees by providing the

required details of each such employee, in the form as specified on the
designated portal within three months of coming into force of this
Any local candidate aggrieved by the action of any employer in Act.This Act applies to all the Companies, Societies, Trusts, Limited

violation of any provision of this Act, may file a complaint through Liability Partnership firms, Partnership Firm and any person employing
electronic mode on the designated portal to the concerned Authorized ten or more persons and an entity, as may be notified by the
Officer in the format Government, from time to time
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Steps for Registration of Local Candidate:

It is a 3 step process which is described below.

Step 1:

e Enter your PPP- Family ID and click on “Fetch Family Details”.
e Select the member for registration from the available family member list.

e Click on “Send OTP”. An OTP will be sent to the registered mobile number of selected member.

e After entering OTP, click on the “Verify” button.

NOTE: In case, you don’t have a PPP (Parivar Pehchan Patra) — Family ID, then kindly create your PPP
ID through PPP portal.
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Verification before Registration
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OTP Sent to your registered mobile No. ****** 9807. It is Valid for 10 min

Enter Parivar Pahchan Patra No (Family ID) / i st st =
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serd — » Verify OTP

I Forgot My Family ID or | Den't have Family IDY

Please create Family Id first from meraparivarharyana.gov.in/ website

Step 2:

e On the basis of PPP Family ID, following details are automatically fetched.
o Applicant Name
o PPP — Family ID
o PPP- Member ID

e Enter your aadhaar number.

e Enter Haryana Resident Number (Domicile Number).

e Upload Haryana Resident Certificate.

e Tick mark the declaration section.

e Click on “Continue” button to proceed further for the registration.
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Name of Applicant Parivar Pahchan Patra No (Family 1D) Parivar Pahchan Patra No (Member ID)
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Gnly jpg, .pdf, Jjpeg and .png format of maximum 200 KB

size is allowed.
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declaration e/ DECLARATION
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| hereby declare that the information given above is true and correct to the best of my knowledge.

Details fetched
using PPP ID



Step 3:

At this step, a complete registration form needs to be filled by a local candidate.

Precaution taken while filling the form:

e Fields marked with “*” are mandatory.
e Following details are being fetched using your PPP ID:
o Name of Applicant
o Father/ Husband Name
o Date of Birth
o Mobile Number
o Current address

e To add Education Details, tick mark the checkbox first and then add all the required fields against the
selected education level such as Matric, Secondary and so on.

e To add Work Experience, select “Yes” and add the relevant work experience otherwise select “N0”.

e Add at least one job preference.

e Upload Applicant photo and resume.

e Password should be minimum of 8 characters.

e Tick mark the declaration section.
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General Application for Registration
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Mobile No. / F=mss 72 Aadhaar No. / SR &7 T

-807 -110 test.dummy07@gmail.com

(Aadhaar Information will be shared with third party)

Communication Details/ F0& SR v

Permanent Address / % 7=

AMBALA e Ambala Cantonment h Chandpura (25) h

House No. 12345

Current Address / T3 77~
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- .

t certif;

Haryana

Education Detail/ flan fZ=zor+ ~
Level Exam Passed Roll No. Marks Obtained(%) Board/ University Passing Year
Under M: Gl
peer Matric (Hm 9th Class ~ oth ~ 123455¢ 87 cBSE 2000
=)
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atrie () SSC (10th Cl: | Science ~ 24579 79 CBSE 2001
S o enfirer)
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Experience Detail/ 3= famwor ~

Experience / 377 (1f any]
O Yes @®No
Job Preferences / Fa wrfEwaT

Preferences (sruffzma) 1 = Preferences (Rrafima) 2 Preferences (Rrafima) 3

Computer Programmers,Content develc

Documents/ TS ~
Resume/ any other relevant information
Applicant photo / srzs wE* / Frgm /=i s R e
L Upload Photo L Upload Resume Caste/ category Certificate / 172 ST T
€ Remove . Remove & Upload Certificate

Cnly jpg, .pdf, jpeg and .png format of maximum 200 K8 size is allowed.

Password/ O/FE% ~
Choose Password / T/5as 95+ Confirm Password / or5=d 33~
Password must be more than 8 in length (aree &1 ward 8 § &ife g+ wfigm) Password must be more than 8 in length (aree &1 sfend 8 § &ife gt =nfigm)

Tick mark the
declaration G/ DECLARATION

| hereby declare that the information given above is true and correct to the best of my knowledge, In case any information is found to be
concealed by me , then my registration number may be cancelled and | shall be liable for furnishing the correct information.
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Login Details:

After completion of all above 3 steps, a candidate is successfully registered. Username and password is

provided to the user for login as shown below.
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You are successfully registered, Your Username is: shu55863 and and Password is: 123456789 .

Kindly Save this for the future reference.

ST HORGTdTYde Usiighd gl TG £ | SHTUehT JuaiTehdl -7 &: shu55863 3R Ueae 21 123456789 .
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Forget Username

In case, candidate forgets his/her username, then he/she can click on “Forget Username?” under “Candidate

Login” section as shown below.

|
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Sign In as Local Candidate

Username

Password

Forgot Password?
9112 D Enter Captcha

Don't have sign in details ? SIGN UP for registration.

e Follow the steps:

o Step- 1: Enter your PPP- Family ID and click on “Fetch Family Details”.

o Step- 2: Select the member and click on “Send OTP” to send OTP on the registered mobile
number of selected member.

o Step- 3: After entering OTP, click on the “Verify” button.
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OTP Sent to your registered mobile No. **###%¢ 9807. It is Valid for 10 min

Enter Parivar Pahchan Patra No (Family 1D) / idfief it aof =it
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Select Member for registration / fefla & o @e 371 = 3¢

SHUBHANGI SAWHNEY

— Step 2

[ oo |—> Step 3

1 Forgot My Family ID or | Don't have Family ID

Please create Family Id first from meraparivarharyana.gov.in/ website

e At last, the user name will be displayed to you.
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Your user name is :- shu558630

Click here to login

Reset Password

If you forget your login password, then you can reset your password through “Forget password” on local

candidate login page as shown below.
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Sign In as Local Candidate

Username

shu558630

Password

Forgot Username? Forgot Password?
9112 o Enter Captcha

Don't have sign in details ? SIGN UP for registration.

e Step 1: You have to provide your username and aadhaar number. Then, Click on “Submit” button.
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Forgot Password

User Name

shu558630

Aadhaar No.

558630907110

Submit
=3 If you forget your
I Forgot Username click here |—> username, click here

, .

NOTE: If you forget your username, click here.



e Step 2: An OTP is being sent to the registered mobile number of candidate.
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OTP Verification

Enter OTP

4532

OTP sent on B6ooxB07

e Step 3: After verification, you can reset your password.
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Reset Password

New Password




